[image: image1.png]BOA

CJ«L
’cnng |7/5\}
lears





REQUEST FOR TENDER FOR: 

125 Sculptures as part of British Deaf Association’s 125th Anniversary 
Request for tender.  
Document release date: 





Return date: 18 September 2015 
Please note hard copy is required to arrive by close of business on Friday 18 September 2015 5pm.

Address for return of documentation:

by email to 125yearmanager@bda.org.uk
plus hard copies to BDA Head Office, 3rd Floor, 356 Holloway Road, London N7 6PA
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A) Background 

A.1 About the 125th Anniversary
This is an invitation to design and produce 125 limited edition sculptures for the general public to purchase. British Deaf Association (BDA) have successfully reach 125th anniversary.
The primary objective for 125th Celebration is to give Deaf people an opportunity to celebrate their identity (singular or more identities) During the celebration programme, we are placing British Sign Language (BSL) on the map and giving Deaf people an opportunity to be proud to use BSL publically in the UK and worldwide. 
Our values are as followed; Deaf, Equality, Access and Freedom of Choice. 
Further detail on these activities is set out on BDA's website, at www.bda.org.uk.  
It is intended that the cost of the overall work will be covered and the cost will be covered from the sales of the sculptures. 
A.2 Contract requirements

The intention is to enter into a fixed price contract for the design, materials, and supply 125 sculptures during the 125th Celebration and to deliver the goods within the said deadline.
A.3 Scope of supply

The fixed price contract will include:

· Design and supply 125 limited edition sculptures plus one sample for demonstration purpose
· Costs for all the materials will be included the overall costs
· Mould and other design work are to be given to BDA upon the delivery of 125 sculptures
· Design cannot be repeated elsewhere at any particular time after the 125th anniversary celebrations has ceased.
A number of preferred tenderers will be selected on the basis of the information provided in their tenders.  The preferred tenderers will be asked to meet with 125 Year Celebration Manager and Director of Community and Operations to discuss design brief on the date identified in this request for tender. 
After a design brief meeting, a final tenderer will then be selected.

A.4 Tender process and tender timetable

The tendering process will be as follows:

	1.
	Request for tender documents launched
	17 July 2015

	2.
	Tenders returned to BDA – the tenderer will supply a compliant tender including a fixed price for the entire scope of supply 
	18 September 2015 

	3.
	Preferred tenderers notified – three preferred tenderers will be selected on the basis of the tender assessment criteria noted in section A.5 below
	22 September 2015

	4.
	Meeting with 125 year manager and Director of Community and Operations - London
	Week commencing  28 September 2015

	5.
	Notification of successful tenderer
	5 October 2015

	6.
	Contracting process
	7 October 2015


If BDA determines (in its sole discretion) that the finalisation of the contract is taking too long then it may switch to the best runner-up tender, and so on.

BDA’s aim is for the Sculptures to be completed for purchases during in January 2016.

A.5 Tender assessment criteria

For a tender to be assessed, the tenderer must:

· Complete all of the information requested in the format provided (supplementary material may also be submitted); and

· Have successfully complete similar project to date
Compliant tenders will be assessed on the basis of the information provided by the tenderer, placing emphasis on the following criteria:

· Price (including the materials cost) no more than £8,000
· Guaranteed deliver 125 Sculptures by January 2016.
· Ability to produce lot number (i.e 1/125, 2/125) at the base of the sculpture

· Materials used are at a quality and are chosen for it’s longevity. 
· Steadfast quality assurance in place

· Clear design what limited edition sculpture would look like and explanation no more than 500 words the rationale behind proposed design.

· Clear process to prevent the design to be used again
A.6 Tender conditions

The tenderer agrees to comply with the following tender conditions:

1 The tenderer and artwork must be unique and not based on previous artwork or infringe copyright laws.
2 The tenderer must notify in writing if any of the submitted tender information changes or if the tenderer becomes aware that information provided to BDA is inaccurate, incomplete or misleading.

3 The installation will comply in all respects with the specifications and information set out in the tender.

4 The tenderer must gain BDA’s prior written agreement to any publicity in connection with this contract.

By signing below, the tenderer agrees to be bound by the Tender and confirms that the information set out in its submitted tender documentation document is true and accurate in all respects:

for and on behalf of [insert tenderer name]

Name: 


Position: 


Date: 


B) Information required

B.1 Artist Information

a.  Address Details:

	Company name:
	

	Address:
	

	Town:
	
	Postcode:
	

	Registered Office (if different from above):
	

	Phone:
	
	Fax:
	

	Easy-access contact (i.e. local office, 24/7 hotline)
	
	Website:
	

	Person to contact regarding this tender:
	

	Position:
	

	Direct line:
	
	Mobile:
	

	E-mail:
	


b.  Technical scope

	How would you ensure that your work are at highest quality and what quality assurance you have in place?  

	

	What is your specialist area and what is your qualification related to this specialist field

	

	Evidence required (quality assurance policy, certification to denote your qualifications)

	YES, documents enclosed   FORMCHECKBOX 

NO                                          FORMCHECKBOX 



B.2 Rationale of the propose design work

	Explain no more than 500 words the rationale of the design work

	


B.3 Check list of documents to include in the tender

Please provide the following documents in addition to your quote/completed questionnaire and the signed declaration on page 6:

( Complete Tender Document (Section B)

( Contractual terms and conditions including payment terms
( Draft design of the limited edition sculpture 
( Copy of standard quote

PLEASE REMEMBER TO COMPLETE AND SIGN THE DECLARATION ON PAGE 6 AND INCLUDE THIS WITH YOUR RETURNED TENDER DOCUMENTATION.  SUBMITTED SIGNATURES MUST BE ORIGINALS IN HARD COPY.
British Deaf Association
1/1
July 2015

